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	The Performance/Progress Review involves an interactive exchange of information between employee and supervisor.  Please provide your supervisor with your input by filling out this Employee Worksheet.  The information that you provide is not required but rather is at your discretion.  The following are offered as possible topics:


	
	Check here if you would like this Worksheet to be included in your Performance/Progress Review and in your personnel file.


ACCOMPLISHMENTS

	Describe accomplishments during the review period that are particularly notable and/or that you are particularly proud of.  Include special assignments, education, training, honors, and awards.


	


FUTURE GOALS

	Describe short or long-term goals for your development as an employee or changes to your assigned job duties and responsibilities that you would like your supervisor to consider.  Include training or other development activities that you believe are important.


	


TOPICS FOR DISCUSSION

	List any topics, issues, or problem areas that you wish to discuss with your supervisor during the discussion session.
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