Instructions For Letters Of Support/Recommendation

For New Investigator, Postdoctoral Fellowship, and Career Enrichment awards only

New Investigator, Postdoctoral Fellowship, and Career Enrichment applicants should provide those who are writing letters with a copy of the Attachment for Letters of Support/ Recommendation Form.  It is suggested that one recommendation be provided by a person outside the applicant's immediate work environment and/or department. 

Applicants should:

· List all individuals providing letters on Form 1D- Signature List

· Make arrangement for the appropriate letters prior to application submission.

· Have the letters sent back to you and include them in unopened evelopes with the application. 

· Place these letters in an envelope labeled with the applicant's name and the words, "TO BE OPENED BY THE BCRP."  

· Do not have individuals send letters directly to the BCRP.  

For Postdoctoral Fellows: 

· A letter of support from the research mentor is required.  See the attachment Form to review the items involved in the mentor’s letter.  Note: because the mentor is considered a "Key Personnel", a Biographical Sketch (Form 11) and Other Support Forms (Forms 12 and 13) from the mentor must be included in the body of the application. 

· A minimum of two and a maximum of three letters of recommendation are required from other scientists familiar with the applicant's work. We recommend that one letter be submitted by the applicant’s graduate advisor.

For New Investigators:
· A letter of support from the Department Head is required, which details the applicant’s independence and the institutional commitment and resources available. 

· A minimum of two and a maximum of three letters of recommendation are required from other scientists familiar with the applicant's work.  We recommend that one letter be submitted by the applicant’s postdoctoral mentor. 
For Career Enrichment:
· A letter of support from the head of the laboratory where the training/career enrichment will occur.

· A minimum of two and a maximum of three letters of recommendation are required from other scientists familiar with the applicant's work.

Attachment for Letters of Support/Recommendation

Provide this form to people writing letters and instruct them to include it with the letter.
Part I.  To be completed by the applicant:
Name of Applicant:


Title of project:
     

Identify the individual providing the attached letter:

 FORMCHECKBOX 
  The Mentor for a Postdoctoral Fellow 

 FORMCHECKBOX 
  The Department Head for a  New Investigator

 FORMCHECKBOX 
  The Training Laboratory Head for Career Enrichment

 FORMCHECKBOX 
  A Reference

Part II.  Instructions to those submitting letters.  Please sign and attach this Form to the letter, mail the materials to the applicant, and the applicant will submit them in your unopened envelope to the BCRP with the application.  This information is provided to the reviewers, but the content and any reviewer comments are kept confidential from the applicant.   Refer to the specific instructions below.
· Mentor for a Postdoctoral Fellow.   Provide a 1-2 page letter attached to this form.  Please address  the following items in the letter:
· Previous training of fellow.

· Present achievement level of the fellow in: technical laboratory skills, originality and innovativeness, knowledge of the pertinent literature, perseverance in conducting research, and organizing and interpreting data.

· Degree to which the project and laboratory efforts are focused on breast cancer.

· Relationship of the fellow’s project to the overall direction in the laboratory.

· Specific mentoring and laboratory activities planned, which will assist the fellow’s research and training.

· Degree to which the fellow prepared the application and their independence in the project.
· Department Head or Director for a New Investigator.   Provide a 1-2 page letter attached to this form.  Please address the following items in the letter:

· Describe the applicant’s faculty appointment, position, or job classification that permits an independent research career in breast cancer.

· Detail the specific organizational commitment to the applicant, such as: laboratory space and research facilities, set-up funding, and organizational commitment.

· Identify the departmental and organizational strengths related to a researcher pursuing a new career path in breast cancer.

· Give a brief evaluation of the qualities of the applicant relevant to either this project or to conduct breast cancer research.

· Training Laboratory Head for Career Enrichment.  Provide a 1-2 page letter attached to this form.  Please address the following items in the letter:

· Describe how the laboratory environment and planned training will enhance the applicant’s capacity for future breast cancer research.

· Detail your involvement in developing the training project and your oversight.

· Give a brief evaluation of the qualities of the applicant relevant to either this project or to conduct breast cancer research.
· References:  Either use this form or a letter to discuss the items below.

A.
Indicate your professional and personal relationship to the applicant, period you have known them, and the degree you have been able to observe their professional and research activities.



B. 
Provide an assessment of the previous training, quality of research, publication and presentation quality, and professional commitment of the applicant. 



C. 
Rate the applicant for the qualities of originality, accuracy, integrity, and perseverance in their research activities.



D. 
Specifically address the qualifications and interests of the applicant relative to conducting breast cancer research.



     
     
     

Name
Title
Organization





Signature

Date


